WEEK 12
STYLE EXERCISES 5 – WRITING SIMPLY & POSITIVELY / REMOVING AMBIGUITY 
Begin these in class with guidance from your tutor. You can check some of the answers in the link underneath but will only be marked on those questions where no answers were given.
1. Redundancy or tautology can confuse a reader through the use of unnecessary words eg “The star was visible to the eye on a clear night.” The word visible refers to seeing therefore use of the eye is unnecessary for the meaning – something can’t be visible to the ear can it? We often use these expressions through habit.

Exercise 1: Highlight or underline the word or expression in the following sentences that are redundant (ie not necessary to the meaning because the same thing has already been said.)
Source: Carter, Susan (2000) Practical English (4th ed), Sydney, Longman
1) Our manager is more positively optimistic than was the case last week.

2) The secretary was often in the habit of returning late from her tea break.

3) The old widow woman asked the solicitor to draw up her will.

4) He knew the reason why his computer had stopped working.

5) The surrounding circumstances of the computer failure pointed to an introduced virus.

6) The joint partnership between the solicitors meant that each was able to have more leisure time.

Exercise 2:  Rewrite the following sentences to remove the ambiguity.

1. The Department cannot have too many inspectors on duty during peak hours.

2. When I entered the chief accountant’s office he was reading a letter to his secretary.

3. The conference will be held at a time to be determined later in the year.

4. I am writing to tell you how sorry I am that my car missed smashing into yours yesterday. As you came out of your driveway, I thought for a moment that I had struck you in the rear. It’s a bad corner and my attention was distracted by the lack of traffic that I saw in the other direction. I’ve often seen accidents happen in the area around your spot and I’m particularly sorry that I almost smashed myself.
5. Please send me a deserted wife’s allowance. I have a baby two months old and did not know anything about it until a neighbour told me. 
6. Re your dental enquiry. The teeth at the top are all right, but the ones in my bottom are hurting terrible.

7. My son has been unable to attend school. He has diarrhoea through a hole in his shoe. 
8. The photocopier is in the front office which is not working.

9.  Assistant required to clean and type letters.

10.  Mr Keane met Mr Alwood in the lift and he told him the boss was looking for him.

Ambiguities, Dangling & Misplaced Modifiers can create sentences where the meaning is unclear. 

· Ambiguities can be caused by the use of words that have more than one meaning or by words in a sentence that are in the wrong order
· They may also be caused by compressing language too much as in the case of some newspaper headlines eg Iraqi head needs arms; Sydney academic needs analysis; Council schedules meeting on incinerator; Seven judges sit on maid’s case
· A modifier is a word, phrase or clause which is used to clarify or modify the noun or verb in a sentence. Its misuse can result in unclear writing, sometimes with humorous effects
Exercise 3: Rewrite the following sentences to correct the modified errors and ambiguities. The first one is done for you.

1) Loretta glared at Dolly, whose desk radio was blaring rock music, seething quietly inside.

Loretta, seething quietly inside, glared at Dolly whose desk radio was blaring rock music.

2) I just met a man with a wooden leg named Fred.

3) Tickets are available for the soccer game in the lobby.

4) I let the cat out with my bathrobe on.

5) They rented furniture for their apartment that cost $200 per week.

Negative Expressions – work subtly and often unintentionally to create negative ideas in a reader’s mind.

· Stress the positive – think of the difference in connotation between half empty and half full!
· Instead of telling people what you can’t do or don’t have, provide good news.

· Avoid unnecessary apologies


Exercise 4: Highlight or underline the negative expressions in the following sentences and then rewrite them to stress the positive. The first one is done for you.

1) We are sorry to tell you that the alterations will not be completed until Thursday. 

Your alterations will be completed by Thursday.
2) You needn’t worry about experiencing any further delays in getting this shipment.

3) It is against our policy to carry regular cheque accounts with balances under $100.

4) You will never have reason to regret buying this suitcase.

5) We shall have to delay sending you the curtains that you ordered until you tell us whether you want green or beige.

6) We trust that in future you will not fall behind again in making your payments.

7) We are sure our customers will not be unduly inconvenienced through the use of this new suitcase. 
1. I am forwarding my marriage certificate and six children. I had seven but one died which was baptized on half a sheet of paper.


2. In accordance with your instructions, I have given birth to twins in the enclosed envelope.


3. The eggs of the platypus were collected as soon as they were laid by the Park Ranger.


The tenants were forced to leave their houses through unsafe cracks in the walls. 





NOT: We are sorry to tell you that we don’t carry ABC software.


BUT: Since we no longer stock ABC software, we are sending you a list of distributors who do.


OR: We no longer carry ABC software but can recommend XYZ software which has similar features and costs 10% less.
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